
CHAIN OF CUSTODY INSTRUCTIONS 

1. Top (center of form) is V1180 - which is our main account, enter your sub 
account number to the right side of the main account number. 

 
2. As specified in section C- Donor Name,  section D- SS no# or Id no#,  

section E- reason for test 
 

3. Step 3 & 4 - is where the Collector fills in their information -  
Collector name, collection date, time of collection, etc. 
 

4. Donor information is needed- name, phone number, date of birth, etc. 
 

5. Step 6 is very important:  THIS IS WHERE YOU MUST MARK WHAT TEST 
YOU WANT DONE.  If the test is not listed on the form, write it in, ex:  
Buprenorphine, K-2 Spice, etc.  If nothing is marked on the form, it will 
automatically default to a 9 panel screen.  It is very important to mark 
what drug needs to be tested. 
 

6. The last step will be to have the Donor initial and date the Seal that is  
on the form, which will be placed over the cup that is being sent in to the  
Lab.  If the cup is not sealed, it will be automatically rejected.  

 Be sure the paperwork is sent in with the sample.  
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